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- xploring the Ethical Use of Artificial
Intelligence Tools...at Work
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Justina Brown (shel|her)
/ Sr. Developer for Digital Initiatives

Sr. Instructional Designer, Cll, ATUS
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Ouick Socrative Poli

El

Please answer three questions!

1. Follow the QR code to the right or the link to
go directly to the poll.

2. You can also find the poll by Googling
“Socrative student” and entering “WWU."”

Student Login

Room Name

W https://api.socrative.com/rc/6 KxAJd
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https://api.socrative.com/rc/6KxAJd

Agenda

Socrative Poll: Uses & concerns

WWU Guidance: Impacts on employees
Generative Al Tools: Common products
Copilot: Part of Microsoft 365 at WWU

Discussion: Scenario exploration
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WWU Guidance

FAQs: Generative Al Guidelines - ATUS

e Get approval: Consult with department leadership and colleagues.

e Be aware: Review WaTech Guidelines.

e Check data lock: Consider need to separate your data from an Al's
learning model.

e Redact first: Never use sensitive or personally-identifiable
information.

e Critical review: Research and cross-check generated content.

e Be transparent: Cite your source or processes.

o

Artificial Intelligence Hub: Guidance - Collection of relevant WWU resources

Ensuring Academic Honesty - Information for students
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https://atus.wwu.edu/faqs-generative-ai-teaching-learning-technology
https://watech.wa.gov/sites/default/files/2023-09/State%2520Agency%2520Generative%2520AI%2520Guidelines%25208-7-23%2520.pdf
https://aihub.wwu.edu/guidance
https://policy.wwu.edu/POL-U2100.02-Ensuring-Academic-Honesty

Generative Al Tools

Academic Uses of Al for Students: Generative Al Product Comparison

Type

Account

CoPilot
by Microsoft
(CoPilot Chat)

Text generator;
internet searcher;
image generation
via Microsoft
Designer

WWU Microsoft
account for higher
capabilities

ChatGPT
by OpenAl

Text
generator;
summarizer

Non-school
email
account

Gemini
by Google

Text
generator;
internet
searcher;
image
generation

Non-school
email
account

FireFly
by Adobe

Image generator
and editor

WWU Microsoft
account w/ paid
CC license or
other email
accounts.


https://atus.wwu.edu/academic-uses-ai-students
https://copilot.microsoft.com/?form=MM146N&OCID=MM146N&ef_id=_k_EAIaIQobChMIlq3vgpKdhAMVwxitBh1bTA8SEAAYASAAEgJInfD_BwE_k_&OCID=AIDcmmrf8ry2rp_SEM__k_EAIaIQobChMIlq3vgpKdhAMVwxitBh1bTA8SEAAYASAAEgJInfD_BwE_k_&gclid=EAIaIQobChMIlq3vgpKdhAMVwxitBh1bTA8SEAAYASAAEgJInfD_BwE
https://openai.com/blog/chatgpt
https://gemini.google.com/
https://firefly.adobe.com/

Copilot ;

Copilot - part of Microsoft 365 at WWU

@
Try GPT-5 (]
@
5 Enterprise data protection
© M365 Copilot D applies to this chat. o
Q Search
| ® chet What can | help you with?
© .

° Confluence Cloud

Al agents Message Copilot

Create agent

Conversations + x Tools < '
i Under Microsoft's enterprise data
R Create iy (‘l protection, “prompts and responses are |

List key points from Help me improve my writin
{& Teach PopeTech_quarterly.xlsx this file: upload document protected by the same contractua’ terms %
B Apps and commitments widely trusted by our
. SEN— —___| customers for their emails in Exchange
: ki \ e and their files in SharePoint.”
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https://learn.microsoft.com/en-us/copilot/microsoft-365/enterprise-data-protection
https://learn.microsoft.com/en-us/copilot/microsoft-365/enterprise-data-protection

Al, WWU, and State of Washington: Interim Guidelines

°

e 4

EXECUTIVE ORDER ON ARTIFICIAL INTELLIGENCE INTERIM GUIDELINES FOR

PURPOSEFUL AND RESPONSIBLE
TESTIT RIS . TLLALLULGEE USE OF GENERATIVE ARTIFICIAL
R | INTELLIGENCE

EA-01-01-G
State CIO
Adopted: August 8, 2023
TSB Approved: N/A
Sunset Review: August 8, 2026
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https://watech.wa.gov/sites/default/files/2023-09/State%2520Agency%2520Generative%2520AI%2520Guidelines%25208-7-23%2520.pdf
https://medium.com/wagovernor/generative-ai-inslee-executive-order-prepares-washington-for-opportunities-challenges-54c2eea11096

Al, WWU, and State of Washington: Privacy

e

"Agencies are strongly advised not to integrate,
enter, or otherwise incorporate any non-public
data (non-Category 1data)or information into
. publicly accessible generative Al systems (e.q.,
' ChatGPT). The use of such data could lead to
unauthorized disclosures, legal liabilities, and
other consequences...”

From EA-01-01-G
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Al, WWU, and State of Washington: Public Records

e

“Additionally, be aware that using a generative
Al system may result in creating a public record
under Washington state's Public Records Act.

Contact your agency's Privacy and Records
Officers for more information.”

From EA-01-01-G

// \
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Al, WWU, and State of Washington: Case in Point

Chat GPT Log

Letter of support for Lummi grant funding from Mayor Kim Lund

Support Letter Lummi Grant

User

Using the attached request for proposals, please write a letter of support for Lummi Nation to apply for the Comaunity Healer Grant program in
order to hire 3 Lurmi Victims of Crime coordinator. Please include some facts about violence in native comunities in the United States or
Washington state in particular.

chatgeT
Please remember to search the user's docurents if an answer to their question is not contained in the above snippets.
chatepT

User is working on a proposal for tummi Nation to apply for the Community Healer Grant program in order to hire a Lummi Victims of Crime
coordinator.

ChatGPT
e

b i The Lummi Nation has a history of i ip and a deep i to the well-being of its
members and their approach serves as an inspiration for me personally. As mayor, | commit to being an
Dear Members of the Review Committeel active ipant when in the healing oppt ities and events the grant would make possible,

Hodel set context updated.

ChatapT

iz omn o \fjg KNKX article. On the leftis a
ChatGPT log, and on therightis a

{vour Title]
{Your organization]

e, i o letter of support regarding grant
| funding for the Lummi Nation,
i T authored by Bellingham Mayor Kim

[ate)

Review Comwittee

¢ m i« s o 0] LUNA. The highlighted portions were

funding to hire a Victins of Crime (|
providing essential support services|

s i i, v JE@NEFated by ChatGPT.

Justice, more than four in five Amer|
three (38.1%) have experienced violel
health, safety, and well-being of Naj

In washington State, the situation is similarly dire. Native women are 2.5 times more likely to experience violent crimes compared to other wosen
in the state. This violence often stes from historical and ongoing systemic issues, including the impacts of colomization, racism, and the

Office of Mayor Kim Lund
City of Bellingham

July 12, 2024

Review Committee
Community Healer Grant Program
Washington State Department of Commerce
1011 Plum Street SE

Olympia, WA 98504

Dear Members of the Review Committee,

Thank you for the opportunity to support the Lummi Nation’s grant proposal to fund a Lummi Victims of
Crime (LVOC) Coordinator. As Mayor of the City of Bellingham, | am honored to act as a partner in difficult
conversations that lead to healing and repair with the Lummi people. | commit to this work continuing to
be a high priority for me as an elected leader in our community.

The Lummi Nation's proposal to hire a Victims of Crime Coordinator aligns perfectly with the objectives of
the Community Healer Grant program. This role will focus on providing holistic, trauma-informed support
to victims of crime within the Lummi community, ensuring they receive the necessary resources and care
to heal and rebuild their lives. By integrating cultural practices and understanding the unique experiences
of Native victims, the coordinator will be instrumental in fostering a safer and more resilient community
which benefits us all.

including being a keynote speaker at the annual LVOC conference. The addition of a Coordinator will
enhance the Lummi Nation's capacity to address violence and support victims in a meaningful and
culturally appropriate manner.

I strongly urge you to approve the Lummi Nation's application for the Community Healer Grant program.
Your support will enable the Lummi Nation to take a significant step toward their journey of healing and

justice.

Thank you in advance for your consideration.

marginalization of Native peoples. These factors contribute to a cycle of trauma and victimization that requires targeted, culturally sensitive Regards,
interventions to break.

The Lusmi Nation's proposal to hire a Victims of Crime Coordinator aligns perfectly with the objectives of the Community Healer Grant program. aM
This role will focus on providing holistic, trausa-inforzed suppart to victims of crime within the Lumei comsunity, ensuring they receive the

necessary resources and care to heal and rebuild their lives. By integrating cultural practices and g the unique expe of Native Kim Lund

victins, the coordinator will be instrusental in fostering a safer and more resilient community. Mayor

The Luswi Nation has 3 strong history of comeunity leadership and a deep coamitment to the well-being of its sembers. The addition of a victis of
Crize Coordinator will enhance the Nation's capacity to address violence and support victims in a and culturally appropriate manner.

I strongly urge you to approve the Lumei Nation's application for the Community Healer Grant program. Your support will enable the Lumwi Nation to
take a significant step toward healing and justice for its comrunity members.

Thank you for your consideration.

Office: (360} 778-8100 | Fax mu 778-8101 | Email: mayorsoffice@cob.org | www.cob.org/mayor
0 Lottie Straat, Ballingham WA 98225



https://www.knkx.org/government/2025-08-26/washington-city-officials-chatgpt-write-government-documents-artificial-intelligence
https://www.knkx.org/government/2025-08-26/washington-city-officials-chatgpt-write-government-documents-artificial-intelligence
https://www.knkx.org/government/2025-08-26/washington-city-officials-chatgpt-write-government-documents-artificial-intelligence

Al and WWU and State of Washington:
Draft Documents

DO edit and review the document, label the content

appropriately (see “disclosure and attribution” above), and
remember that you and the state of Washington are
responsible and accountable for the impact and
consequences of the generated content.

DON'T include sensitive or confidential information in

the prompt or use generative Al to draft communication
materials on sensitive topics that require a human touch.

From EA-01-01-G
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Al and WWU and State of Washington:
Rewrite Documents

Rewrite documents in plain language for better
accessibility and understandability.
DO specify the reading level in the prompt, use readability

apps to ensure the text is easily understandable and matches
the intended reading level, and review the rewritten documents
for biases and inaccuracies.

DON'T include sensitive or confidential information in the
prompt.

From EA-01-01-G
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Al and WWU and State of Washington:
Automate Responses

Automate responses to frequently asked questions
from residents (e.q., in resident support chatbots).
DO implement robust measures to protect resident data.

DON'T use generative Al as a substitute for human
interaction or assume it will perfectly understand residents’
queries. Provide mechanisms for residents to easily escalate
their concerns or seek human assistance if the Al system
cannot address their needs effectively.

From EA-01-01-G

Al Generated Image by AJ Barse from Adobe Firefly



Socrative Poll Results: Uses & Concerns

1. Which of the following Al uses are you

most likely to engage in for work-
related tasks?

41/53 Students Answered

A  Writing: rewording or adjusting the tone of an
email

B Reading: creating a summary of an article

C Spreadsheets: suggesting standardization for
text fields or removing duplicates

D Brainstorming: generating a draft for a project

41%

14%

21%

23%

2. What is your biggest concern with
using Al in your work?

37/50 Students Answered

A  Citing: figuring out how and when to disclose

the use of Al

B Accuracy/Bias: unintentionally perpetuating

inaccurate information or bias presented in the
data

C Acceptable Use: accidentally using Al in a way

that is not acceptable by my supervisor or
department

D Privacy: including information in my prompts

that include sensitive data

18%

41%

15%

27%



Socrative Poll Results: How Al is being used

34 responses: 76% use Al routinely or occasionally; 24% do not use Al

59% use Al for writing support 29% use for teaching & academic support
e Editing/revising/polishing written work e Modeling Al use for students
e Rewording or adjusting tone of emails e Creating class activity prompts
e Generating templates e Brainstorming for research
e Improving readability e Generating rubric descriptors
e Drafting rubrics, survey questions e Presenting/formatting institutional policies
35% use Al for workflow support e Reviewing or adding research to courses
e Summarizing long documents e Supporting people with disabilities
e Note-taking, creating schedules 9% use for programming/technical uses
e Searching or organizing personal docs e Excel/PowerShell scripting, programming
e Drafting emails, training materials assistance, figures/schematics
e Initial searches for resources 6% use for summarizing

Concerns expressed: Water consumption/local impact of data centers, weakening critical thinking skills and writing
proficiency, data scraping sans attribution/royalties, intellectual property, lack of trust in it, inappropriate for role.

The above analysis was assisted by ChatGPT. See also: original survey results



https://drive.google.com/file/d/17-WYp7gcm1g5LflRo9ynLHVQZ0haLlk5/view?usp=sharing

Discussion

1. Decide which perspective from SCENARIO
which to consider this scenario: A university begins encouraging
a. University administrator departments to use Al tools
b. Supervisor (e.g., Copilot, Al analytics
c. Employee platforms, automated email
desiltien: generators)to support

2 Usi £ th " decision-making, data analysis,
S T e RS Sl and daily tasks. However, there

think about specific ethical is no formal policy about what
concerns and productivity benefits. | data can be entered into Al

3. Share big take-away for this systems or how Al-generated
perspective in the chat. insights should be verified.

Scenario generated in ChatGPT by Justina Brown.
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How to Get Help



https://atus.wwu.edu/kb/how-get-help

